Michaela Community School Admissions Policy – 2019/2020

1. MCS has an admission number of 120 year 7 pupils. MCS will accordingly provide for the admission
of 120 pupils each year if sufficient applications for entry are received. Where fewer than the
published admission numbers for year 7 are received, MCS will offer places to all those who have
applied.
2. Oversubscription criteria
In the event that MCS is oversubscribed, after the admission of pupils with statements of Special
Educational Needs (SEN) where the school is named in the Statement, priority for admission will
be given to;
1. Looked After Children and previously Looked After Children1
2. Siblings at the school2
3. Applicants who are children of staff in either or both of the following circumstances:
a) Where the member of staff has been employed at the school permanently for two or more
years at the time at which the application for admission to the school is made, and/or
b) The member of staff is recruited to fill a vacant post for which there is a demonstrable skill
shortage, and has successfully completed the probationary period
4. Random allocation for children within a 5 mile radius from the school4
5. Other children with distance to the school being the final deciding factor
3. Tie-Breaks
Tie-breaks will be decided according to distance to the school with the child living closest to the
school being given priority for admission. Distance is measured from the front door of child’s home3
to the front gates of the school in a straight line.
In the event of two or more children living the same distance from the school, the final tie-break will
be the random allocation of the place.
4. Waiting Lists
MCS will operate a waiting list for each year group. Where in any year MCS receives more
applications for places than there are places available, a waiting list will operate throughout the
school year. This will be maintained by the MCS Trust and it will be open to any parent to ask for
his or her child’s name to be placed on the waiting list, following an unsuccessful application.
The position of the children on the waiting list will be determined solely in accordance with the
oversubscription criteria. Where places become vacant they will be allocated to children on the
waiting list in accordance with the oversubscription criteria.
1

A 'looked after child' is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a
local authority in the exercise of their social services functions (see the definition in Section 22(1) of the Children Act
1989) at the time of making an application to a school. The definition of “previously looked after children” in the
Admissions Code is children who were looked after, but ceased to be so because they were adopted or became subject
to a residence order or special guardianship order.
2 A sibling is defined as a full brother or sister, a step/half brother or sister living at the same address, a child who is living
as part of the family by reason of a court order or a child who has been placed with foster carers as a result of a being
looked after by a local authority.
3 The child’s home address is defined as the address at which the child spend the majority of their time; in cases where
parents have joint and equal custody, the home address is deemed as being that at which the child is registered with their
GP.
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5. Appeals
Parents/Carers wishing to appeal against refusal of a place in the school will be automatically
placed on the waiting list when notification of appeal is received.
Parents/Carers will have the right to appeal against any decision not to offer a place at MCS. If you
wish to appeal, you should do this by writing to the Clerk to the Governors, Michaela Community
School, Arena House, North End Road, Wembley, London, HA9 0AD who will then put the
appropriate arrangements in place. Parents/Carers must appeal within 20 school days from the
date of notification that their application was unsuccessful.
Appeals relating to admission at secondary transfer for on-time applications (i.e. those relating to
decisions sent on the national offer date) will be heard by 6th July or the next working day, if 6th
July falls on a weekend. Appeals for late applications will, where possible be heard as above;
however, if this is not feasible, they will be heard within 30 school days of the appeals being lodged.
The MCS independent appeals panel will be properly trained to act in accordance with the
admissions code. If there are a number of appeals, these will be heard at the same time.

random allocation of places is carried out using Brent Council’s admissions software, which is specially set up to
allocate places according to the school’s oversubscription criteria. After the closing date for applications, Michaela
Community School can access the details for all children who have applied for a place at their school. The school then
rank each application according to one of their oversubscription criteria. For the purposes of the fourth criteria, the school
will identify all children living within 5 miles who have not been allocated a higher criteria. The information is then
submitted back to Brent Council and they assign the random number using their dedicated admissions software for the
school to order. Brent sends this list to the school and the school arranges it in ascending order to assign list positions
and sends it back to Brent Council. This impacts who may or may not receive an offer.
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